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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 Ctrl + N =T FHI==T Open a File Copy a file Print a file New File D
EERIL
2 Ctrl + O =1 FHTEAT Open a File Copy a file Print a file New File A
ITTRT
3 Ctrl + P 97 FH==T Open a File Copy a file Print a file New File C
ITIRT
4 | ctrl +x =1 Fwr==T selected select FeraT select FeraT Undo an A
ITITT FAAT Item = ltem =T ltem = action
5 Ctrl + y =1 wHI==T Open a File Copy a file Cut a file Redo an D
ITAT, action
6 | scroll Bar #efier Shaded FIET =T A
Area 3T e el srerar
LTI THT Sh T2l
7 Table #&fte column =T Row Column Cell Table B
Top area #&I mouse click
e ___ T g
8 | Headers =for CRICES IF A
Footers.......... :.ax double
click Feame =T 7T Editing
AT I
9 | &= = Left Button Corner Row Column Cell Table A
a7 oo T 7ey =9
Tt FeaTH entire
IEEECACH
10 | wat Picture siriz wer 6 8 12 10 B
Insert FeATa¥ ATAT T
zasl Resize
Handles sfHaTa.
11 | = o7 row =it height Bottomn Middle Up Down A
FTEa«! a< text matter g
automatically , cell =aT
AT shift 2.
12 MS Excel 2019 #&¥ ST we can not right most nothing is kept upper left most D
9T Z1 cells T FedT a9 merge cells cell data in merge cell data
FT0TdT data T merged in MS Excel
cell Ter ATI=AT ? 2019
13 | war et ST=q If Function Clear rules Clear Rules AT B 3=t EREREIEIED B
TRt U 7Y Tt a% form selected from Entire
ATAT 1 @ 1 f .. FgUrdrd. cells Sheet




Sr.No Question Option A Option B Option C Option D Provisional Ans.
14 | s sreamar TETar Remove Close Delete Format
scenario delete FXT=T
FHS TT AT
Option =T ITART F4T.
15 MS-Excel HET S 3T90TH VLOOKUP HLOOKUP DATEDIF FILL HANDLE
wETeT formula aTs=aT T
FTr=AT cells H&Y copy
FIAAT A T AT
Drag ®&+ copy
AT AT,
16 [ Text =rfer numbers & Table slide Title slide Comparison T ATET
AT data AT slide
slide 7 =effaaT
9.
17 | title some text ¥ a=faereaT Title only Title & Two content Table
data =T content
slide = zsffaaT 7.
18 | select F=ream Templates FIET I
TATT slides AT Design &
Layout Theme &=t ST,
19 Design / Transition / MS-Word MS-Excel MS-PowerPoi MS-Access
Animations/ Slide show nt
tabsg__ w\ex
ITASH EIATA.
20 | Multi media 7= musical MIDI UsB LAN AT ATE
instruments STreaTa a7
computer =T qre
e,
21 | s Tata gre qatd 7S Local Network EREREIR:ES
network network
TS Internet 219
22 | Internet =T aTT® Online Online Communicatio T T4,
T g Admission Shopping n
23 Internet T vsnl bsnl airtel vodafone
T JUAS el
24 Internet 19 1 January 15 August 14 August 26 January
BEiEEE I 2000 2000 1995 1995
25 | ipw Indian Internet Indic Protocol EREREIR Gl
Protocol Protocol GIELS




